CITY OF ST. CHARLES =
TWO EAST MAIN STREET @
ST. CHARLES, ILLINOIS 60174-1984 LA

ST. CHARLES

STNCE 1834

REQUEST FOR BIDS
For the
City of St. Charles Municipal Electric Utility Kirk Road Duct Crossing Plans

Date: June 5, 2015
Bid Opening Date, Time, & Location: July 10, 2015 — 10AM — St. Charles City Council Chambers
PLEASE MARK THE ENVELOPES

1. Proposal Due Date and Time
2. Title of Project: “Municipal Electric Utility Kirk Road Duct Crossing Plans”

SUBMIT BIDS TO:
City of St. Charles
Purchasing Manager
2 E. Main Street

St Charles, IL 60174

The City of St. Charles, Illinois will accept BIDS Until 10:00 A.M. Local Time on July 10, 2015, where they
will be opened and read aloud in the Council Chambers.

Any submittal received subsequent to the aforementioned date and time, may be disqualified and returned to the
submitter. Any BIDS being hand delivered should be taken to the City Receptionist at 2 E. Main. The City
Receptionist can time stamp the submittal and deliver the BID to the Purchasing Manager.

The City of St. Charles reserves the right to reject any and all submittals or parts thereof, to waive any
irregularities or informalities in proposal procedures and to award the contract in a manner best serving the
interest of the City.

Submittals will be opened in a public forum, and will be subject to public disclosure consistent with the
Freedom of Information Act.
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Statement of Work:

This request is for a not to exceed proposal for civil engineering services. The City of St. Charles Municipal
Electric Utility needs to design, permit, and contract for construction of a concrete encased duct crossing of Kirk
Road just south of Tyler Road.

The scope of the eventual field construction work includes exposing the wall of an existing manhole near the
southwest corner of Kirk and Tyler, extending (18) — 6” PVC (concrete encased) ducts to the south and east
across Kirk Road to connect with another existing manhole. A map is attached showing the two existing
manholes as red circles, namely 3225MH02 and 3214MHO1. Note that manhole 3224MHO1 is part of a different
duct line and does not contain the electric circuit that needs to eventually be cut into.

The engineer/bidder on this project will require engineering skills that include: electric duct bank design, electric
manhole placement, potential relocation of other utilities, pavement design, traffic control and protection,
construction practicality experience, and ability to coordinate with KDOT.

There are two conceptual design ideas at this time.

#1 — Cut into the eastern wall of 3225MHO02, extend directly east across Kirk Road, install another manhole on the
east side of Kirk Road, and then extend duct south to 3214MHO1.

#2 — Install a second manhole directly east of 3225MHO01 and tie the manholes together. Extend duct south along
the western Kirk Road ROW, and then cross Kirk Road directly west of 3214MHO1.

In either case, one additional manhole needs to be added to keep 90 degree bends to an acceptable number for
cable pulling. One “blind 90” is acceptable.

Variations that include a crossing somewhere south of #1, but north of #2, that might need an additional manhole
are certainly possible should such be most feasible and/or lowest cost.

Option #1 — likely includes significantly greater challenges with respect to traffic control and protection, and
conflicts with the traffic signal wiring and a large gas main that runs on the east side of Kirk Road. Once across
those, there is an easement area for use east of the sidewalk to travel south.

Option #2 — likely includes significant sidewalk or shoulder removal, but possibly less conflicts with existing
utilities.

The engineer will need to communicate and coordinate with both the City and KDOT during the due diligence
phase to gauge the practicality of different design options.

The project will include performing due diligence with respect to the conflicts, construction practicality, and
coordination with KDOT. Should one design be obviously optimal or singularly approved by KDOT, the permit
set and plan set will include just the one design. Should both designs appear comparable, and both are
conceptually approved by KDOT, the permit and plan sets will include the design that is estimated to be low cost,
with the other design as an option. The City is asking for pricing from the engineering firm for a single design
permit and plan set, and pricing if the plan sets need to include an alternate design. Note that the alternate design
could involve an almost completely second set of plans. The need for bidding to construction with an alternate
design would be based on engineer guidance suggesting that an alternative may be lower cost and lower impact to
the roadway.

A map showing the existing City utilities is included. Such is for reference only to identify some of the
challenges and potential conflicts. Note that the dark green line running down the center of Kirk Road on the
PDF is the centerline of the road and not sanitary sewer. Nicor, AT&T, Comcast, KDOT facilities (including
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traffic signal control), and any other non-City utilities will need to be located and incorporated into the plans as
part of due diligence.

The City, if deemed necessary, can coordinate with a separate contractor for vacuum excavation to find existing
depth of utilities that are not in pavement, although such should be kept to a minimum. KDOT will not allow
potholing in the pavement for the purpose of verifying depth of existing utilities.

The net deliverable for this bid work is a set of construction plans suitable for going out to bid for contractors to
build, and receipt of a KDOT permit. This includes a complete permit submittal package ready to be delivered to
KDOT after City signature. Engineer will be responsible for any and all communication and coordination with
KDOT to achieve an approved permit.

Pricing shall be not to exceed; however bidders are able to provide their hourly rates for different classifications
should additional or unforeseen work need to be completed. Construction oversight is not currently included in
this scope of work, but bidder should provide hourly rate pricing should the City decide to seek outside resident
engineer (RE) services.

The work needs to be performed, and completed bid drawings and KDOT permit submittal drawings delivered to
the City by January 1, 2016. The construction work is planned to be bid out by the City in early 2016 for

construction in summer 2016.

Note that the successful firm will need to provide a certificate of insurance to current City standards prior to
starting work.

Design needs to meet all local, City, State, and Federal requirements.

Expected Plan Sheets

Plan set would include at least:

Cover sheet

General standards sheet

Demolition/removal sheet

Detail sheets showing electric and other utility details as required
Electric manhole spec, including details on the required ground grid installation around the manhole
Electric duct profiles

Electric manhole frame and cover spec

Details on other utilities that might be disturbed or relocated

Plan view sheet showing the extents of the project

10. Utility plan, including details on every crossing

11. Profile sheets, as required due to crossings

12. Staging/Phasing plan

13. Traffic control and protection plan

14. Erosion control plan

15. Landscape restoration details

16. Pavement and sidewalk restoration details

17. Estimated units and sheet for contractors to provide unit costs

18. Relevant and required KDOT standards

19. Any other sheets deemed necessary by the Engineer, City, or KDOT

hel R NS ol ey

Bidder shall providing (2) hard copies of the final plan set, PDF versions, and AutoCAD drawing files. Optional
pricing for additional printing could also be provided by bidder.
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A.

Summary notes for consideration:

It is possible that providing an alternate design could create almost an entirely duplicate plan set for the alternate
design. The City foresees this only being necessary if there were to be so many unknown costs or potential
conflicts that it would be in the City’s best interest to get alternative pricing from contractors and that the potential
savings from the alternate is highly likely to exceed the cost in designing the alternate.

Bidder should become familiar with the site and should provide documentation on similar projects.

Not to exceed pricing is critical as St. Charles City Council does not look favorably on change orders.
Bidder is advised that the selected engineer will be responsible for providing the net deliverable within
their not to exceed price. Change orders will be considered only for the most extreme of situations that the
City or any of the other bidders could not have foreseen.

Support documents provided:

PDF map of Kirk Road showing electric manhole locations
PDF map of Kirk Road showing other City utilities
Standard Manhole drawings

GENERAL PROCESSING AND SELECTION PROCEDURES

Unless otherwise directed by the City, the following general procedures are used in the selection of consultants to provide
professional services:

1:

B.

The City receives BID responses. The BID response should include a resume of the firm, references from past and
present clients, similar experience, the names and background of project personnel, a brief narrative or work plan
describing their approach to the specific project, lump sum cost, hourly charges by job classification for work outside
of scope, and any of the submittals requested within the proposal document, or as deemed helpful by consultant.

The City reviews and evaluates the BIDS based on the established selection criteria and a comparison of all BIDS. If
necessary, the City may request a meeting with one or more offerors to clarify and/or expand on the BID in
accordance with the requirements of the BID. The City then selects the BID firm, which, based on the ability to meet
the criteria, appears to be the most advantageous selection for the City.

TERMS AND CONDITIONS

Evaluation Considerations:

In addition to cost, the selection criterion refers to the qualifications that the City would require from a consultant to
provide the best overall understanding of the project scope, ability to successfully complete the work, and offer the most
creative and innovative design approach.

Evaluation Criteria is shown below.

a. Compliance with Request for BID:
This refers to the adherence to all conditions and requirements of the Request for BID.
b. Quality of Response:
Experience, documentation of understanding of scope of work, capabilities to coordinate with KDOT.
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[\ Completeness.

d. Capability:
Level of capability demonstrated by the offeror's proposed resources for meeting the requirements of this proposal. A
demonstrated ability to complete projects on schedule.

Qualifications of the Consulting Engineer:

This refers to the offeror's capability in all respects to perform fully the contract requirements, and the tenacity,
perseverance, experience, integrity, and reliability, which will assure good faith performance, as well as
satisfactory reference verification. This criteria includes:

1. The experience of the firm and its record on engagements of a similar nature,
including the ability to serve in a similar capacity for other units of government or organizations.

2 Personnel to be assigned to the project, and their education, capabilities, qualifications and experience
with similar projects; and

3. Other areas addressed in the Statement of Work herein.

Acceptability of BID
The Offer shall be evaluated solely in accordance with the criteria set forth herein. The BIDS shall be
categorized as follows:

A. Acceptable;
B. Potentially Acceptable; that is reasonably susceptible of being made acceptable; or
C. Unacceptable

Addenda:
Addenda are written instruments issued by the City prior to the date of receipt of BID, which modify or interpret
the BID by addition, deletions, clarifications or corrections.

Prior to the receipt of BIDS, addenda shall be distributed to all who are known to have received a complete BID.

After receipt of BID, addenda shall be distributed only to applicants who submitted a BID, and those offered shall
be permitted to submit a new or amended BID as detailed within the addenda.

Each offeror shall ascertain, prior to submitting a BID that all addenda issued have been received and, by
submission of a BID, such act shall be taken to mean that such offeror has received all addenda and that the
offeror is familiar with the terms thereof and understands fully the contents of the addenda.

Offerors shall acknowledge receipt and understanding of the addenda in their BID.

Firms interested in making a proposal shall “register” their intent by e-mail to tbruhl@stcharlesil.gov. Any
questions or clarifications must be submitted via e-mail to tbruhl@stcharlesil.gov no later than 4PM on July 1,
2015. Any questions received after 4PM on 7/1/15 will not be answered. Should any questions require general
addenda communication to all potential respondents, such will be communicated by City as soon as practical to
all registered firms via e-mail.

Items to be Submitted:

a. Cover letter on the firm’s letterhead transmitting the BID.

b. Firm contact individual, including contact information, should questions arise from the submitted
BID.
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c. Complete the enclosed "References" form. Provide references of organizations to which similar
services have been provided. A minimum of three references is required; however, an offeror
may list more than three.

d. Optional: Provide a brief narrative plan describing your management approach to services of this
nature including an organizational chart clearly defining roles and responsibilities of each
member of that organizational chart.

e. Provide background information on your firm, including, but not limited to, the age of the
business, the number of employees and other data that will permit the City to determine the
capability of the offeror to meet all contractual requirements.

f.  Provide a brief narrative detailing the quality assurance procedures that the firm uses to maintain
the highest level of quality.

g. Identify the names of any entities associated with the Offerors who may pose a potential conflict
of interest with any activity of this specific service. Please provide details and reasons for any
such conflict. (Offerors are subject to disqualification on the basis of any potential for conflict of
interest as determined by the City.)

h. Listing of similar significant projects successfully completed for other agencies within the last
five years, including client, scope of work, and if the project was completed in the time allotted.

i. Listing of key staff, presented in a company organizational chart format, starting with individuals
of a higher ranking or classification near the top of the chart that will be directly involved with
this phase of the project.

j. Optional: Key staff resumes. Include abilities, qualifications, licenses and experience of the
persons that will be directly involved with this phase of the project. Resumes shall be limited to
two pages.

The evaluation will take into account qualifications, ability of professional personnel, past record and experience,
performance data, willingness to meet time requirements, location, workload of firm, and other prequalification-
based factors deemed to be applicable.

The time required for the valuation and processing of the BIDS will vary depending on the number of BIDS
received. It is the City’s desire to evaluate all proposals submitted within one week.

Once the review of all BIDS has been completed the City will be selecting one firm. This chosen firm may be
asked to attend a more formal interview process with City staff.

Thank you in advance for your time and interest.

Sincerely,

Thomas Bruhl, P.E.
Electric Services Manager
City of St. Charles
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REFERENCES

General Information, list below current business references for whom you have performed work similar to that
required by this proposal. Please provide this information for each partner in a Joint Venture, and for all Sub-
Consultants:
Facility:
Address:
City, State, Zip Code:

Telephone Number:

Contact Person:

Dates of Service:

Facility:
Address:
City, State, Zip Code:

Telephone Number:

Contact Person:

Dates of Service:

Facility:
Address:
City, State, Zip Code:

Telephone Number:

Contact Person:

Facility:
Address:
City, State, Zip Code:

Telephone Number:

Contact Person:

Additional copies of this form may be utilized if additional space is required to provide reference information.
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PRICING PAGE

Not to exceed price for due diligence work to investigate multiple alternative crossing concepts, but development
of permit set and plan set for a single design.

$

Not to exceed price for due diligence work and development of a permit set and plan set for the design expected
to be low cost, and one alternate design.

List any options offered or exceptions to the scope of work:
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